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Welcome to the CBS Internet Returns Web Site q

V2.5 - Updated 31st August 2011

CBS Employer Number:
Employer Username:
Employer Password:

| Login_

Lse this link to visit the ‘Internet Returns’ PRACTICE Web site, On this site you can Mavigate the Internet Return form, Enter and Save sample data. Internet Returns Demo site

To Login, users must enter their:

1 Employer Number
Y Internet Username
M Internet Password

... Then click the Login button

1 If you would like to familiarize yourself with the Returns form select the link to visit the Returns d’racticedsite
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Welcome s & (Employer No:

Main Menu

Wwhat would you like to do?

| Logout

Onceloggedin,c | i ¢ k tSwbmitan Ominerefurn 0, t o wuistendingadtuins
Cl i Gokto @BSHomeo | i nk to be taken (ww.cbseveom@BS Home Page

Click the Logout button to Exit the site & return to the login page
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Employer Returns

Name: v &

Employer no: s

Return no Period StatusText

01405/2010 - 31/052010|  Return started, awaiting completion
0140672010 - 3070672010 | Previous retums must be completed first
Cancel

On the Returns screen, users MUST complete the earliest returns first before they can complete New (Later) ones
Click the Select button to start Data Entry for a return

Click the Cancel button to return to the main menu
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Contractor/Director Data Entry
Data Entry of Return ' (01/05/2011 to 31/05/2011) for Employer Number s &

For returns after June 2010 , the amount must be $80.00 (if paying monthly) or $180.00 (2 monthly)
Click the Amend Payment button if you want to change the Contribution to $0.00 OR from §0.00 to the Monthly/Bi-Manthly amount

| oo | o |

Click CONTIMNUE to enter details for any workers you employ, andfor to lodge your return

If any Contractors or Working Directors exist for the return, the user will be taken to the Data Entry screen for
Contractors/Directors.

Otherwise they will be taken directly to the Worker Data Entry screen (see below)

The user can select the Amend Payment button to select either a Zero contribution, or the Monthly/Bi -Monthly contribution
amount

Clickthe Cancel button to return to the Outstanding Returns screen

Click the Continue button to proceed to the Worker Data Entry screen
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Worker Data Entry

Data Entry of Return =~ %+ (01/08/2011 to 31/08/2011) for Employer Number - &5

All dates must be entered in the format ddimmiyyyy.

Select the StartiCease Employment button to Start or Terminate a workers employment with this employer Only .

For any Apprentices - please enter a 0 in the remuneration field

Worker NolWorker Niame ————|Days _|Ramuneration_|Remove from Return|orker Detats
L . ' 50

23
weses - 23 5 2197
23 50 Remove
- - 23 |5 3249
23 50

Page 1of1

The selections can be used to change the number of Rows displayed in the grid

10 Rows
© 20 Rows
© 30 Rows

On the Data Entry screen, users should input:

ABN: 25 4
Email: en
Telephont
Facsimile
Toll Free:

What Constitutes As Remuneration

Click the Question Mark to find out What does and
What Does Mot constitute as Remuneration

'9

S e

1 The number of Days each worker has worked in the period - this is set to the default number of days in the period & will

not accept any more days than this.

1 The Remuneration paid to the worker during the period i left at $0 for apprentices
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Click the Remove button to remove Any New Workers that have been incorrectly added by you to the return ( This feature
will not remove existing workers that have ceased)

Remuneration Info  button can be selected to display a new window with details of what Does and what Does Not
constitute as Remuneration

If the user enters a value that will not be accepted a Required Change message displays, this means that the data needs
to be changed before the user can proceed

If the user enters a value that looks irregular the user will be prompted with an Information Message , the user can either
modify the data and select the 0Save Returnd or ONext titkageb
Radi o button to confirm the data and then proceed by select.i
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Worker Data Entry
Data Entry of Return =% 101/05/2011 to 31/05/2011) for Employer Number - S5

All dates must be entered in the format dd/mmiyyyy.
Select the Start'Cease Employment button to Start or Terminate a workers employment with this employer Only .

For any Apprentices - please enter a 0 in the remuneration field

INFORMATION MESSAGE : This button is used to Start or Terminate a workers employment. It is MOT intended for recording
days worked within a period of an existing worker. If you wish enter details of a worker that has just joined your employment
or has just left your employment, please select the check box below.

) Select only if you are Starting or Terminating a Waorkers Employment

e e

Remuneration Remove from Return
5 0 | Remove |

Worker Details

2
W |t - 22 5 2910 =
22 5 2342 | Femove |
el e e P 5 0 | Remove
. ' 22 50 | Remov=

Page 1 of 1

Add Waorker StatfCease Employment

The selections can be used to change the number of Rows displayed in the grid

) 10 Rows
) 20 Rows
) 30 Rows

Save Return

Cancel
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Row Selection can be used to change the number of rows displayed in the grid

Start/Cease Employment  will display the columns when the user needs to input the date a new worker started or
terminated employment. The user will be prompted to confirm the actions they wish to take.

Inputting Dates  can either be done manually or by using the calendar control.

Worker Data Entry

ABMN: 26 476 100 52
Email: enguiries@:
Telephone: 08 2331
Facsimile: 02 8232
Toll Free: 1500 152

Data Entry of Return 330741 (01/08/2011 to 31/08/2011) for Employer Number - 808228

All dates must be entered in the format dd/mmiyyyy.

Select the Start/‘Cease Employment button to Start or Terminate a workers employment with this employer Only .

For any Apprentices - please enter a 0 in the remuneration field

D ¥ s

457224 BIGGS, JEFFREY LEON _
497973 COOK-FORREST, JOEL 0 50
502671 |EWEW, EWEWE 21 $ 2132 10/08/2011
497979 HARMAN, TYLER 23 50 1 August, 2011 v
Su Mo Tu We Th Fr Sa
473699 LONGBOTTOM, ADAM 33 s 0 1 2 3 & s &
477071 THOMPSON, DANIEL GEORGE | 50 7 8 s[10] 11 12 13[ View or Amend
474455 THOMPSOMN, SIMON FREDERICK #1518 17 18 185 20
’ 23 50 21 22 23 24 25 26 27 ficaoninesd
28 2% 30 31 1 2 3
Page 1 of 1
4 5 6 7 8 9 10
Add Worker Contractors / Directors Start/Cease E Today: 07/09/2011 m What Constitutes As Remuneration
Click the Question Mark to find out What does and
The selections can be used to change the number of Rows displayed in the grid What Does Not constitute as Remuneration
© 10 Rows ."6';
© 20 Rows Pty
) 30 Rows
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1 Click the Contractors/Directors button to be taken back to the Contractor/Director Data Entry screen

1 Click the Cancel button to return to the Outstanding Retu rns screen
1 Click the Add Worker button to be taken to the Worker Search screen (see below)

Worker Search W e S
Telep.hn.ne-: 08 83328111
Data Entry of Return ##% (01/05/2011 to 31/05/2011) for Employer Number - s ol e 1800 185 16

Toll Free: 1200 182 124
Enter the Worker Mumber, Surname or Given names to search for a warker

Worker Number:

Worker Surname:

Worker Given names: Tom

Worker Date Of Birth: DD/MMMYYYY

Waorker Telephone Mumber:

. |workerNo  ([suname  |GivenNames  |poB__[Postcode |
- o TOM T — =
TOMAS DAVID

On the Worker Search screen, usess should enter either (or all) of the Worker Number, Surname or Given Name, DOB or
Telephone number fields & press the Search button

If any worker s are found they will be listed.

Click the Use for Return button to add the worker to the current return
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Worker Search

Data Entry of Return = = (01/05/2011 to 31/05/2011) for Employer Number - &
Enter the Worker Mumber, Surname or Given names to search for a worker

Worker Number:

Worker Surname:

Waorker Given names: citizen
Worker Date Of Birth:

DODMMMYYYY
‘Worker Telephone Mumber:

| | Search criteria returned no results.
Perhaps try adding a new worker?

If no workers are found from the search screen, a message will be shown & a New Worker button will appear .

Click the New Worker button to add a new worker to the return T see below. This is only to be used when a worker has not
previously been registered with CBSand does not already have a worker registration number.
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1 The New Worker form requires all compulsory fields to be completedand t h&dddl wokkér to Returnod
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Add a New Worker

Data Entry of Return for Employer Number - %% %

Please enter all details, then click "Add Worker to Return’,
NOTE that a new worker number will NOT be assigned until confirmed by CBS staff

Worker Surname: Citizen 0}
Worker Given names:  jnhp i
Worker Date Of Birth:  23/09/1988 0}

Gender: Male ) Female

Worker Telephone

Humber:

Mobile: b B fa i

EMail Address: e

Work Type: Demalition -}

Work Status: Labourer -}

Address:

Street: A - ]

Suburb: -] -

State: - -

PostCode: . v

Add Worker to Return
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You will be presented with the following screen to enter the details that you want to be included on the return for this Work er

New Worker Data for Return 330741 (01/08/2011 to 31/08/2011) for Employer Number - 808228

Please enter the Reguired data for this New worker .

Worker Name | Days Date Employment Commenced | Date Employment Ceased |Remuneration
CITIZEN, JOHN | 292 12/08/2011 5 8796

M Click Save Return to have the workers details entered onto the Return

1 Click Cancel to return to the main data entry page Without having this worker included on the return

The new worker will appear on the list of workers for the Return 1 with a worker number of Zero (0)
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Worker Data Entry ? ABH: 26,
Telephon
Data Entry of Return ~ %= (01/08/2011 to 31/08/2011) for Employer Number - %% R

Toll Free
All dates must be entered in the format ddimmiyyyy.

Select the StartiCease Em ment button to Start or Terminate a workers em ment with this em rOn

For any Apprentices - please enter a 0 in the remuneration field

\Worker No|Worker Name ~~ |[Days  |Remuneration |Date Employment Commenced | Date Employment Ceased |Remove from Return|Worker Details
- . ' 50

2
0 CITIZEN, JOHN 27 5 8796 12/08/2011 [r—

2z |s2197
e [— e 3 |so

2z s
S e o b | oy 50 Remove
Page 1 of1

Add Worker Contractors [ Directors Start/Cease Employment What Constitutes As Remuneration

Click the Question Mark to find out What does and
What Does Mot constitute as Remuneration

) 10 Rows 0
. | b
) 20 Rows b

e
©) 30 Rows

The selections can be used to change the number of Rows displayed in the grid

1 Worker Details View/Amend is used to view or amend the personal details of an existing worker. This option can only be
used if the worker has been registered and given a Worker number. There are a number of compulsory field within this
page that require Data input
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When changes have been made the user needs to commit the changes using the Update Details button
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